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CITY OF GALESBURG 
ADMINISTRATIVE ADJUDICATION SYSTEM 

MOTION TO SET ASIDE JUDGMENT 
 

City of Galesburg, an Illinois 
municipal corporation, 
 
vs. 
 
______________________________ 
                                                            , Respondent 

) 
) 
) 
) 
) 
) 
) 
) 

                      
                     Case No. ________________________ 

 
 
 NOW COMES the Respondent _____________________________________________, and hereby moves the 
Hearing Officer to set aside the findings, decision and order entered in this matter on ______________________, 20___ 
and grant a new hearing.  
 
In support of this motion, Respondent, under oath, states the following good cause for not appearing at the originally 
scheduled hearing date at which time this case was called, resulting in an order by default: 
 
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

I understand a hearing date for this motion to be heard will be assigned, at which I must appear to present my case. If this 
motion is granted, I understand the new hearing may commence immediately and I am responsible for bringing all evidence 
necessary to present my case.  
 

The undersigned under penalties of law, hereby certifies that the statements provided above are true and correct. 
 
___________________________________________________ 
Printed name of respondent or attorney  
     
__________________________________________________  __________________________________ 
Signature of respondent or attorney      Date 
 
__________________________________________________  ___________________________________ 
Address (include mailing address, city, state and zip code)   Phone 
 

 
Instructions 

 
Page 1 is to be completed by the Respondent. Upon filing with the Administrative Adjudication System, Page 2 will be 
completed by the Court and either provided at the time of filing or mailed to the respondent/attorney at the address 
provided on this form.  
 

 



Page | 2 
 

CITY OF GALESBURG 
ADMINISTRATIVE ADJUDICATION SYSTEM 

MOTION TO SET ASIDE JUDGMENT 
 
 
Page 2 – to be completed by Court upon receipt of motion to set aside judgment and provided to Respondent 
 
 
City of Galesburg, an Illinois 
municipal corporation, 
 
vs. 
 
______________________________ 
                                                            , Respondent 

) 
) 
) 
) 
) 
) 
) 
) 

                      
                     Case No. ________________________ 

 
 
This motion to set aside judgment is scheduled to be heard on ______________________, 20___ at 9:00 a.m. 
in Council Chambers at Galesburg City Hall, 55 West Tompkins Street.  

 
 

The undersigned being first duly sworn and deposes says he/she: 
 
Received this motion to set aside judgment on: _________________________, 20_____ 
☐ Is within 21-days after the issuance of the default order  
☐ Is not within 21-days after the issuance of the default order 
 
 
Proof of Service: 
 
I, the undersigned, hereby certify that I provided a copy of this motion to set aside judgment with scheduled hearing date to 
the Respondent/Attorney indicated above by: 
 
☐ Personally giving a copy to the Respondent/Attorney on the date the motion was filed 
☐ Mailing to the Respondent/Attorney at the address provided on this form via the U.S. Post Office with postage fully 
prepaid on ___________________, 20_____ 
 
 
______________________________________  ____________________ 
Signature      Date 
 
 
STATE OF ILLINOIS  ) 
    ) SS. 
COUNTY OF KNOX  ) 
 
Signed and sworn to before me this _______ day of __________________, 20____ 
 
____________________________________________ 
Notary Public  


